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EAL LSA
JOB DESCRIPTION
Grade:	3	
Salary: 5-7
Location: Elmwood Junior School
Hours per week: 36
Weeks per year: 39 
Contract type: Permanent 
Reporting to: Deputy Head Teacher 

Key purpose of role

To enable new entrants to the school and country to settle into Elmwood as quickly and positively as possible.  To plan, teach and assess EAL throughout the school, enabling access to the curriculum for all pupils.  To assist and support in classroom management and behaviour techniques. To work with and supervise individuals and groups of children under the direction/instruction of teaching and/or senior staff. To support the development of EAL within the school. 

Main responsibilities

Support for the pupil

· Promote inclusion and acceptance of all pupils
· Provide consistent support to all pupils, responding appropriately to individual pupils needs
· Encourage pupils to interact with others and engage in activities led by the teacher
· Promote self-esteem and independence, employing strategies to recognise and reward achievement within established school procedure

(in conjunction with the teacher)

· Assess the needs of EAL pupils and use detailed knowledge and specialist skills to support pupil learning
· Evaluate new arrivals and set up effective programmes of support.
· Establish productive working relationships with all pupils, acting as a role model and setting high expectations
· Develop and implement individual learning plans for EAL pupils
· Provide feedback to pupils in relation to progress and achievement
· Set high expectations, which inspire and motivate pupils whilst drawing upon good subject knowledge
· Planning (both long term and short term), preparing and delivering appropriate work based on accurate assessment of pupils’ progress and needs
· Assess the progress of all children with EAL and support / advise the class teacher where necessary.



Support for the teacher

· To support in class with appropriate resources, worksheets and learning objectives
· Leading personalised interventions where necessary
· Effectively contribute to the selection and preparation of teaching resources that meet the diversity of pupils’ needs and interests
· Use teaching and learning objectives to plan challenging targets and to evaluate and adjust lesson/work plans as appropriate
· Monitor and evaluate pupils’ responses to learning activities through observation
· Be responsible for keeping and updating records in agreed format with the teacher, contributing to reviews of systems/records as requested
· Support the role of parents/carers in pupil’s learning and contribute to lead meetings with parents to provide constructive feedback on pupil progress/achievements etc.

Support for the Curriculum

· Plan and deliver learning activities/programmes, adjusting activities according to pupil learning styles and individual needs within agreed system of supervision
· Support the delivery of EAL, effectively utilising all alternative learning opportunities to support extended development
· Use ICT effectively in learning activities and develop pupils’ competence and independence in its use
· Select and prepare required resources to lead learning activities, taking account of pupils’ interests, language and cultural background
· Advise on appropriate deployment and use of specialist aid/resources/equipment

Support for the school

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop
· Contribute to the overall ethos of the school
· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others
· Appreciate and support the role of other professionals, attending and participating in relevant        meetings as required
· Participate in training and other learning activities and performance development as required
· Establish constructive relationships and communicate with other agencies/professionals. In liaison with the teacher, to support achievement and the progress of pupils

Data Protection:

· Being aware of the school’s legal obligations under the Data Protection Act 2018 (the “2018 Act”) and the EU General Data Protection Regulation (“GDPR”) for the security, accuracy and relevance of personal data held, ensuring that all administrative and financial processes also comply.
· Maintaining customer records and archive systems in accordance with departmental procedures and policies as well as statutory requirements.
· Treating all information acquired through employment, both formally and informally, in accordance with the GDPR Data Protection Policy and Privacy Policy.

Confidentiality:

· Treating all information acquired through employment, both formally and informally, in confidence.
· There are strict rules and protocols defining employee access to and use of the school’s databases.  Any breach of these rules and protocols will be subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as bad practice or mismanagement.

Health and Safety: 

Every employee is responsible for their own Health & Safety, as well as that of colleagues, service users and the public.  Employees should co-operate with management, follow established systems of work, use protective equipment where necessary and report defectives and hazards to management. 

Safeguarding

Elmwood Junior School is committed to safeguarding and promoting the welfare of children. All staff must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service.  









































	P e r s o n   S p e c i f i c a t i o n

	
Job Title: 

	
EAL Teaching Assistant – General (Level 2)

	
Essential knowledge:






Desirable knowledge 
	
· Training in the relevant learning strategies e.g. literacy.
· Understanding of relevant polices/codes of practice and awareness of relevant legislation.
· General understanding of national/foundation stage curriculum and other basic learning programmes/strategies.
· Basic understanding of child development and learning. 



· Appropriate knowledge of first aid.
· First aid training/training as appropriate.



	
Essential skills and abilities:















Desirable skills and abilities:

	
· Good numeracy/literacy skills.
· Excellent communication skills together with the ability to communicate fluently in English to fulfil the requirements of the post.
· Ability to undertake a range of teaching activities with confidence, working effectively with individual pupils, groups of pupils and whole classes
· Ability to monitor and assess identified individuals and groups of pupils
· Use of other equipment technology – computer, video, and photocopier.
· Ability to self-evaluate learning needs and actively seek learning opportunities
· Ability to relate well to children and adults.
· Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these.
· A willingness to understand and develop the use of new technologies in EAL
· Displays commitment to the protection and safeguarding of children and young people.
· Demonstrates a commitment to fundamental British values and an awareness of how these can be promoted in direct work with children
· Participate in development and training opportunities.


· Experience of working with children with an EAL background.
· A range of intervention strategies to raise levels of achievement of targeted groups of EAL.
· Strategies for engaging EAL learners and EAL communities


	
Essential experience:
	
· Working with or caring for children of relevant age.

	
Special conditions:
	
· Enhanced DBS check
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