ELMWOOD JUNIOR SCHOOL

JOB DESCRIPTION

Job title:		Learning Support Assistant (1:1 SEND)
Grade:			3 – Scale point 5 to 7

Hours per week:	36

Work pattern:	8.15am until 4.05 pm Monday - Thursday, Friday 8.15am until 4.05pm. Term Time Only including inset days.

Accountable to:		SENDCo/class teacher

Role Purpose:	To provide one-to-one support to pupils with special educational needs and disabilities. To deliver tailored assistance to help them reach their potential.

Support for pupils:

· Supervising and ensuring pupils’ safety and access to learning through appropriate adaptation of activities, clarification, resources.
· Setting challenging and demanding expectations and promote self-esteem and independence.
· Providing feedback to pupils in relation to progress and achievement under guidance of the teacher.
· Assisting with the development and implementation of SEND Support Plans/ Pastoral Support Plans and EHCPs.
· Establishing constructive relationships with pupils and interacting with them according to individual needs.
· Promoting the inclusion and acceptance of all pupils.
· Encouraging pupils to interact with others and engage in activities led by the teacher.
· Be able to use professional recommendations to generate resources and approaches to suit individual children

Support for the teacher:

· Using strategies, in liaison with the teacher, to support pupils to achieve learning goals
· Assisting with the planning of learning activities
· Monitoring pupils’ responses to learning activities and accurately record achievement/progress as directed.
· Providing detailed and regular feedback to teachers on pupils’ achievement, progress, challenges etc.
· Promoting good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encouraging pupils to take responsibility for their own behaviour.
· Establishing constructive relationships with parents/carers.
· Assisting with the display of pupils’ work and admin support (e.g. photocopying, filing.

Support for the school:

· Participating in training and other learning activities and performance development as required.
· Being aware of and complying with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.
· Being aware of and supporting difference and ensuring all pupils have equal access to opportunities to learn and develop.
· Contributing to the overall ethos/work/aims of the school.
· Appreciating and supporting the role of other professionals.
· Attending and participating in relevant meetings as required.
· Assisting with the supervision of pupils at break and lunch times.
· Running after-school clubs under the guidance of senior leaders. 
· Accompanying teaching staff and pupils on visits, trips and out of school activities as required and taking responsibility for a group under the supervision of the teacher.

Data Protection:

· Being aware of the School’s legal obligations under the Data Protection Act 2018 (the “2018 Act”) and the EU General Data Protection Regulation (“GDPR”) for the security, accuracy and relevance of personal data held, ensuring that all administrative and financial processes also comply.
· Maintaining customer records and archive systems in accordance with departmental procedures and policies as well as statutory requirements.
· Treating all information acquired through employment, both formally and informally, in accordance with the GDPR Data Protection Policy and Privacy Policy.

Confidentiality:

· Treating all information acquired through employment, both formally and informally, in confidence.
· There are strict rules and protocols defining employee access to and use of the School’s databases.  Any breach of these rules and protocols will be subject to disciplinary investigation.  There are internal procedures in place for employees to raise matters of concern regarding such issues as bad practice or mismanagement.

Health and Safety: 

· Every employee is responsible for their own Health & Safety, as well as that of colleagues, service users and the public.  Employees should co-operate with management, follow established systems of work, use protective equipment where necessary and report defectives and hazards to management. 


Commitment to Diversity:
· As a member of the School Team to take individual and collective professional responsibility for championing the school's diversity agenda and proactively implementing initiatives which secure equality of access and outcomes.  Also, to commit to continually developing personal understanding of diversity.
